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Room 122’s Morning & Afternoon Routines  

 
➢ Coming into our Classroom in the Morning 
1. Greet your friends and teacher with a friendly “Good Morning.” 
2. Prepare for the day.  

Quickly and quietly unpack your backpacks, hang up your coats on the hook, and go to your 
seat. If there are notes from home that I need, please hand them to me.  

3. Next, copy your homework into your Agenda and leave it open on your desk so I can sign it. 
Assignments will be written on the back whiteboard.  

4. Read ☺  
You will read a book of your choosing until it is time for Morning Meeting. This is a quiet time. 

 
 
 
 
  
 
 
 
 

                   5, 4, 3, 2, 1 and Chime 
  
 
When I need to get everybody’s attention, I will hold up five fingers and slowly count down to one. This is 
my signal for you to stop what you are doing, stop talking, and lock your eyes on me. I may also use the 
chime. If you hear the chime, I expect the same reaction.  
  

http://images.google.com/imgres?imgurl=http://instruct.uwo.ca/health-sciences/222/Lab5/Lab5_Images/Fig6_palm_of_hand.jpg&imgrefurl=http://www.democraticunderground.com/discuss/duboard.php?az=printer_friendly&forum=105&topic_id=3802351&h=384&w=388&sz=17&hl=en&start=3&usg=__RWzVAPC_kZuxrg4jx3K1R6oB5ro=&tbnid=3zOWyxuWKCx7QM:&tbnh=122&tbnw=123&prev=/images?q=palm+hand&gbv=2&hl=en
http://images.google.com/imgres?imgurl=http://www.dkimages.com/discover/previews/764/431378.JPG&imgrefurl=http://www.dkimages.com/discover/Home/Technology/Tools-Machines-Instruments/Timekeeping/Clocks/Clocks-069.html&h=420&w=424&sz=28&hl=en&start=2&usg=__smX0yZCKyMRDpp3hVnvBMZPXOXo=&tbnid=k6o4UiiTntwcpM:&tbnh=125&tbnw=126&prev=/images?q=9+o'clock&gbv=2&hl=en&sa=X
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➢ Being Prepared for the Day 

Before you begin your morning work, you should ALWAYS have at least two sharpened pencils in your bin. 
Getting up and sharpening pencils during lessons is a distraction to your fellow classmates and me.  
Therefore, your pencils will be sharpened at the end of each day. Each table group has a collection of writing 
instruments and various tools in the bin. You may use anything in the bin, just be sure to return it at the 
end of the day. 

 
➢ End of Day           

Before special at the end of the day, we will begin dismissal procedures.   
1. Check your area. 

Be sure that nothing is on the floor. Check your desk and tidy anything that is out of place.  
Check the bin to be sure it is organized. The assigned “pencil sharpener” will sharpen all 
pencils in your table’s bin so they are ready for the next school day. 

2. Pack up when your group is called. 
Pack your backpack and gather all things you need to take home with you (umbrellas, hats, 
gloves, instruments, etc.). You will also check your mailbox at this time.  

3. Get ready for the last Brain Break of the day.  
 

 
Independent Reading/Writing Time (3:40-4:15) 
After you pack up your belongings and are ready to go home, you will read/write silently or get “homework 
help” until your bus is called. It is important that you are quiet during this time so you can hear when 
your bus is called. 
 
 

Lining Up at the Door  

 
➢ Line Order 

On the first day of school, I will give each of you a number. This number will refer to your place in line. This 
will be your place in line whenever you are walking to or from our classroom. On odd days (days 1, 3, and 
5) number 1 will be in the front.  On even days (days 2, 4, and 6), number 1 will be in the back. When you 
line up for recess outside or are leaving a special, you still need to be in LINE ORDER! 
➢ Lining Up from your Desks 

I will try to give you at least two minutes before lining up to get yourself organized. This means your desk is 
cleared off (unless I tell you otherwise), you are sitting in your seat with your chair pushed in and all four 
legs flat on the floor, your hands on your desk, and your feet flat on the floor. Once I see EVERYBODY is 
ready and has their eyes on me, I will call you to line up. 
 

http://images.google.com/imgres?imgurl=http://pro.corbis.com/images/42-17282289.jpg?size=572&uid=%7b8F23E006-D50D-4805-B140-73D631284232%7d&imgrefurl=http://pro.corbis.com/search/Enlargement.aspx?CID=isg&mediauid=8F23E006-D50D-4805-B140-73D631284232&h=267&w=400&sz=36&hl=en&start=1&usg=__xRmUK88QtcAi7QVnF6ogWpkqMdA=&tbnid=oJCXAFBxn6v5WM:&tbnh=83&tbnw=124&prev=/images?q=students+lining+up&gbv=2&hl=en&sa=G


Room 122 Policies and Procedures 2019-
2020 

 

 - 5 -  

Walking in the Hallway 
 

➢ Zip those Lips! 
Whenever we are walking in the hallway, there is to be absolutely NO TALKING. We do not want to disturb 
other classrooms as we walk by. This is a school rule as well as a rule of mine. If I feel the line is out of 
order and we are disturbing classrooms, I will turn the entire class around and we will go back to our room 
and try again.  
 
➢ Feet and Hands to Yourself 

Please do not purposefully step on the shoes of the person walking in front of you. Please do not braid your 
friend’s hair while walking down the hallway. Your hands should not be touching the walls as you walk. 
KEEP HANDS AND FEET TO YOURSELF.  
 
➢ Walking up and down stairs 

When we walk up and down the stairs, we walk on the right-hand side so we do not collide with other people 
walking the opposite way.  Skipping stairs, running, or sliding down the handrails are very dangerous 
and will not be tolerated.  
 
                                                                The Classroom Library 
 
➢ What is it? 
 

The Classroom Library is a relaxing place I created for you to go to where you can enjoy a great book or 
magazine. I expect that you will treat my things with respect so you may enjoy them all year.  I also expect 
you to be reading when you are choosing books from the Classroom Library, not chatting or fooling around.  
 
➢ When can we use the Classroom Library? 
 

I love to see my students enjoying the Library! You may use this area at the following times during the school 
day: 

• in the morning when you are finished all other assigned tasks 
• at the very end of the day when you are waiting to be dismissed  
• during Independent Reading/Guided Reading (when you are not working in group) 
• indoor recess 

 

http://images.google.com/imgres?imgurl=http://www.jarche.com/wp-content/uploads/2006/09/school_hallway_gerald_g_01.jpg&imgrefurl=http://www.jarche.com/2006/09/high-school-confidential/&h=334&w=301&sz=35&hl=en&start=34&usg=__n4541TnkGbiQVIlSvYondLPraik=&tbnid=UF2CmUm0EKOK0M:&tbnh=119&tbnw=107&prev=/images?q=school+hallway&start=20&gbv=2&ndsp=20&hl=en&sa=N


Room 122 Policies and Procedures 2019-
2020 

 

 - 6 -  

 
➢ May I borrow a book from the Classroom Library? 
 

Of course! I would love to see you borrow books from my library. However, I do ask that you treat my books 
with respect and return them when you are finished. These books are from my own personal library and I 
do not wish to lose any. There are sign-out sheets on top of the nonfiction book shelf.  
 
➢ How do you choose who will use the chairs and pillows on a particular day? 

 
Each a new group number will be placed on the chart below the Panaboard. If your group number is picked, 
you will each be able to choose a pillow to bring to your seat for the day. IMPORTANT: You may not rest 
your head on the pillows. You may sit on them or lean your elbows on them. 
 

 
Chromebooks 

 
Every student will be assigned a Chromebook this year!  
 
➢ You are NOT permitted to use the classroom Chromebooks for… 
 

• online chatting 
• searching the Internet without my permission  
• searching for inappropriate things 
• playing games without my permission 
• downloading  

 
You will get only one warning and that is all. If you do not follow these rules, you will no longer have 
the privilege of using the Chromebooks in our classroom. 
 
 

 

 

 

 

 
 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjZj_CwxoXOAhUDWT4KHd2LAyMQjRwIBw&url=http://www.digitaltrends.com/computing/want-to-take-a-screenshot-on-your-chromebook-heres-how/&psig=AFQjCNFRsbjgDsO9O_HKUZJCrrjDgg1uZQ&ust=1469224623808172
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Water Bottles 
Studies show that students who are well hydrated do better in school.  Your brain needs water!  You are 
permitted to bring water bottles into the classroom. However, they must have a secure top and must be in 
a plastic bottle. You may NOT bring in soda, juice, or any other type of drink (not even for snack). 

 
 
 
 

Food & Gum 
 
You may bring in a healthy snack to eat at the end of the day. Food is to be eaten only when given 
permission by the teacher. Keeping food in your desk is not permitted. Also, you are not allowed to chew 
gum ANYWHERE in the building.    
 

 

Birthdays! 

 
If you choose to, you may bring in a special treat for the class on your birthday.  Please label anything that 
must be returned home. If your birthday is celebrated in the summer, you may bring in your treat at the 
end of the school year. I will make sure you are aware of any food allergies we have in the class during the 
first week of school.  
 
  

                                                                             

Nurse 

 
Only go to the nurse if it is a true emergency. I have Band-Aids in the small drawers behind my desk if you 
need one.  It is very important that the nurse is available for those students with true medical emergencies.   

 
 
➢ What if the nurse sends me home? 
 

If the nurse feels like you should not be in school, the adult responsible for you will be called and they will 
come pick you up. I will try to have homework ready for you to take with you and complete for when you 
come back. If you feel like you cannot walk back to the classroom, I will send a student to the nurse with 
your things.  

http://images.google.com/imgres?imgurl=http://www.taxthefish.com/blogimages/Chewinggumtaxproposed_9DAA/dreamstime_58881819.jpg&imgrefurl=http://www.taxthefish.com/2007/04/&h=800&w=653&sz=155&hl=en&start=4&usg=__AAeXdzM6CVMOzJUh5MoQscvGdMU=&tbnid=kmXXaIT4d--3GM:&tbnh=143&tbnw=117&prev=/images?q=no+gum+chewing&gbv=2&hl=en
http://melton.ca/samples/images/hmmath/water_bottle.jpg
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Guest Teachers 
 
There will be times throughout the schoolyear when I will not be in the classroom. In these cases, I expect 
that the guest teacher will receive as much respect as you give me. If you choose not to, there will be a 
letter sent home  to your parent/guardian (written by you) explaining what you did that was 
inappropriate/disrespectful. This letter will be signed by your parent/guardian and sent to Mr. Maloney and 
Mrs. Mancinelli. 

 
 
 

Agendas 
 

Agendas are vital in fifth grade.  You will copy all assignments in your agenda, including long term 
projects.  I will be signing your agenda every morning. Your agenda can also be used as a 
communication tool between your parent/guardian and me. 
 
 
 
 

Homework Policy   

 
You are responsible and accountable for all homework assignments. If you continually miss assignments, 
you will have consequences which may include loss of privilege, detention, and phone calls home. 
 
 
 
 
Missed/Late Homework   
You are responsible for all assignments you miss due to an absence. When you return to school, you can 
ask a friend to copy his/her agenda. You can also find homework assignments on our class website.     

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjI0ZGdx4XOAhUEyT4KHfoFCHAQjRwIBw&url=http://bluewater.toastmastersclubs.org/&bvm=bv.127521224,d.cWw&psig=AFQjCNHTlVvBEgir-ID0bauFZY4l8qAB-A&ust=1469224845989376
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjnppqiyIXOAhWFcj4KHdLeBmgQjRwIBw&url=https://oracle-base.com/blog/2015/05/29/writing-tips-summary/&bvm=bv.127521224,d.cWw&psig=AFQjCNFtBDISn-W_7zUpMYW8KjotrUS3kQ&ust=1469225127858631
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiduJ2OyYXOAhUMNz4KHXKmC10QjRwIBw&url=http://www.clipartpanda.com/categories/homework-clip-art-for-kids&bvm=bv.127521224,d.cWw&psig=AFQjCNFbJmGed1BL6qJ5JlvDzIFl9dLXrQ&ust=1469225354457740
http://images.google.com/imgres?imgurl=http://www.aacircle.com.au/forums/attachments/f47/665d1177981377-giving-homework-students-homework.gif&imgrefurl=http://www.aacircle.com.au/forums/f47/giving-homework-students-11017/&h=254&w=300&sz=18&hl=en&start=9&tbnid=l_X1WRC9Dh1_DM:&tbnh=98&tbnw=116&prev=/images?q=homework&gbv=2&svnum=10&hl=en
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DESKS   

 
I expect desks to be kept neat and orderly.  If you are neat, you will be better organized and better 
prepared for middle school.  This will also help you easily find materials when you need them.  Desks will 
be inspected randomly.    
                                                             

 

Take-a-Break 

 
If you feel as though you’re not doing your personal best, you may decide to “Take-a-Break.”  This means 
you will remove yourself from the area you are currently in and take a short break in the “THINK” chair.  
When you decide you are ready to do your personal best, you will return to your activity.  You determine 
how long your break will last.  The minimum will be about 30 seconds, and the maximum amount of time is 
approximately 4 minutes.  If you should need more than that, I will make the necessary arrangements with 
our buddy teacher, Mrs. Williams. There may also be times when I will politely tell you to “Take-A-Break” if 
I feel you need to regain focus. 
 

 

 

     Mailboxes  

 
Each one of you has a mail bin in the classroom.  Any mail for you or your parent/ guardian will be placed 
in this bin.  I will place your Red Test Folder, school newsletters, classroom newsletters, letters from the 
office, homework, and more in this bin.  I expect you to check your mailbox every afternoon.  
 
 
 
 
 
 
 
 
 
 
 
 

http://images.google.com/imgres?imgurl=http://sprinterrelayforms.com/coach.jpg&imgrefurl=http://sprinterrelayforms.com/football.html&h=405&w=360&sz=92&hl=en&start=40&tbnid=SXFAqElms8jwdM:&tbnh=124&tbnw=110&prev=/images?q=record+keeping&start=20&gbv=2&ndsp=20&svnum=10&hl=en&sa=N
http://images.google.com/imgres?imgurl=http://teknobot.net/wordpress/wp-content/uploads/stress_clipart.gif&imgrefurl=http://teknobot.net/wordpress/category/robotics/&usg=__bt-HaavzGMG6CJGKDG4Rff3F5F8=&h=480&w=640&sz=25&hl=en&start=5&um=1&tbnid=UMNQrZZTYlX1aM:&tbnh=103&tbnw=137&prev=/images?q=clipart+stress&hl=en&rlz=1T4ADFA_enUS340US342&um=1
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Restroom Breaks 

 
➢ When can we use the restroom? 

Throughout the day, you may use the restroom at the following times: 
• first thing in the morning 
• recess/lunch  
• during read aloud 
• during independent work  

Times you are not permitted to leave to use the restroom are: 
• during assemblies 
• when I am teaching a lesson to the class  
• when you have a test on your desk 
• when we have a guest speaker in our classroom 

If it is an emergency, that’s a different story! Just ask! ☺  
 
➢ How many people can go to the restroom at one time? 

One boy and one girl are allowed to go to the restroom at one time. You must ALWAYS sign out when you 
leave the classroom and sign back in when you return. You do not need to take a pass with you.   

Instrument Lessons  
 

You are responsible for checking your instrument schedule and getting to your lessons on time.  You are 
also responsible for making sure you have a buddy to keep track of anything you missed while you were 
out.  All instruments are to be kept out of the way in a safe place. They must also be taken home at the end 
of each day.  I am not responsible for any instruments left after school.   
 
 
                                                             

Manners in the cafeteria 
 
 
The cafeteria workers do a lot for the Rainbow community and we need to show our appreciation. I expect 
you to ALWAYS say please and thank you and clean up your area. I will be communicating with the 
cafeteria workers every day and will stop in without warning to make sure you are using the manners I 
know you have.  
 

http://images.google.com/imgres?imgurl=http://www.havering.gov.uk/media/image/2/f/tubbythetuba_1.jpg&imgrefurl=http://www.havering.gov.uk/index.cfm?articleid=330&h=111&w=96&sz=4&hl=en&start=3&tbnid=DapgpaXisep6BM:&tbnh=86&tbnw=74&prev=/images?q=cartoon+instruments&gbv=2&svnum=10&hl=en
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Website 
 
 
I have developed a class website that is easy to use and informative. If you visit this site, you can see and 
read information on pertaining to our classroom such as Newsletters, Good Citizens, Student of the Week, 
Curriculum, Internet Links, Class Calendar, Classroom Schedule, School Supplies, Projects, Scholastic 
Book Clubs, Homework, and much, much more! You can reach this site at:                 
http://www.casdschools.org/RB.Mathisen  
 
 
 

I know we are going to have a successful year!  
Let’s start out on the right foot! 

 
 
  
 
 
 
 
 

 
 
 
 
 
 
 
 

http://www.google.com/imgres?imgurl=http://www.warepin.com/wp-content/uploads/2009/12/computer-and-hardware-and-terminology.jpg&imgrefurl=http://www.warepin.com/computer-and-hardware-and-terminology/&usg=__ip2sMP6b9fahwLcvuu-2J7_V-5k=&h=1050&w=1050&sz=116&hl=en&start=2&zoom=1&tbnid=xQeFaKVdKfHNwM:&tbnh=150&tbnw=150&ei=sE9VTpDsEMr20gHQqLzSAg&prev=/search?q=computer&hl=en&sa=G&gbv=2&tbm=isch&itbs=1
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Contract 
 
My parent(s)/guardian(s) and I have read and discussed the 
Room 122 Policies and Procedures for 2019-2020.  We 
understand them and I will do my very best to abide by them 
and maintain the high expectations that are required of fifth 
graders at Rainbow Elementary.  
 
Name: _________________________________________ 
 
Student Signature __________________________________ 
 
Parent/Guardian Signature: ___________________________ 
 
Date: ______________ 
 
 
 


